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	16 – 19, February 2012
Gostiny Dvor

Moscow

EXHIBITOR’s MANUAL 



Dear Exhibitor!

Thank you for participation in  Festival «Golden Dolphin».

The Exhibitor Manual is designed to facilitate getting through all the procedures, related to the exhibition and make your participation more effective.

Please, complete all the forms and return them by the date specified in each form.

Failure to return the forms and effect payments for additional services in due time will lead to surcharge of the basic rates for the above services. 

For more information and inquiries please contact: 

tel.: +7(495) 968-47-68 tel.: +7-901-509-28-01\02, 
 Web-page: http://www.goldendolphin.ru       
	General Director
CJSC GOLDEN DOLPHIN
	Anna Grutsya
anna@expolife.su

	Director of the Festival
	Christina Korzhenevskaya 
kristina@expolife.su

	Sales Manager
	Olga Ardasheva
olga@expolife.su 

	Technical Department 
	Viktor Sinegub
tek@expolife.su

	Project Coordinator 
	Anastasia Zharova
nastya@expolife.su

	Сoordinator of the Photo&Film Festival 


	Evgenia Sidyakina
evgenia@expolife.su 




We look forward to your participation and wish you success.
· СONTENT 
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· VENUE OF THE EXHIBITION

Gostiny Dvor, 4, Ilyinka str., Moscow, Russia (http://goldendolphin.ru/Venue.shtml)
· EXHIBITION TIMETABLE
Exposition construction:   
14.02.2012  11:00 - 15.02.2012  19:00
Exhibition hours:   
16.02.2012
11:00 -  21:00

                                                           
17.02.2012
11:00 -  21:00



18.02.2012
11:00 -  21:00


19.02.2012       11:00 -  18:00

    Exhibition dismantling: 

    19.02.2012  18:00 - 19.02.2012 24:00  
· THE DELIVERY AND REMOVAL OF EXHIBITS
Bring-in time to pavilions                  15.02.2012                    10:00-20:00
Removal of exhibits                            19.02.2012                   18:00-22.00

· GENERAL CONDITIONS
· Every stand not occupied by 19.00 16.02.2012, will be considered free and may be rented out by Organizers to other companies, if not agreed otherwise.
· Every exhibitor is due to remove back his exhibits by 22:00 February 19, 2012 or agree the date with the exhibition Management. Otherwise the Organizers are not responsible for exhibits safety.
THE DELIVERY AND REMOVAL OF EXHIBITS TO THE EXHIBITION

The exhibitor can deliver the cargo independently (16.02.2011 – 10:00-20:00). In such a case the exhibits will be allowed to be brought into the pavilion upon presenting an official letter specifying the type of cargo and the number of packages. The letter must be printed in triplicate on the company blank with signature and stamp of the firm.

Example of the letter for delivering exhibits to the exhibition.

	        EXAMPLE                To the Management of " Festival
 «Golden Dolphin» 2012"

Firm _________________________________, the participant of the Festival «Golden Dolphin» 2012", asks for permission for the following cargo delivering and removal according to the specification applied (in application cargo- transport invoice).

Director                                                                                           Signature

Stamp


How to get to the show?
By subway:
Kitai-Gorod station - exit to Staraya area, Ilinka street, Gostiny Dvor. 
After a glass door turn left, go down the Ilinka street to the house 4, 
entrance №4.
Revolution Square station - exit to the Ilinka street. After a glass 
door turn left, go down the Bogoyavlenskyi, of the end of the street 
turn right to Ilinka street 4,  entrance №4.
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· Please complete this form and return it before December 25, 2011
All exhibitors are entitled to receive free badges and invitation tickets. The number of invitation tickets and badges depends on the size of the stand, 3 invitation tickets per 1 square meter and 1 badge per 3 square meters. Cost additional badges 5 eur / pieces.

The company would like to order ______ extra badges.

For correct electronic registration badges participants of an exhibition, please, fill in the following form and send it to nastya@expolife.ru
	Company
	
	Area of 

your stand
	

	№
	Full name
	№
	Full name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


· SERVICES
The company would also like to use the following services at its stand during the Exhibition:

	
	Price per day (Russian Rubles)
	Number day
	Amount

	Interpreter:

_________________________(language)
	5700
	
	

	Interpreter:

______________________________

(language)
	5700
	
	

	Internet: One day 
	800
	
	


__________________




_______________________________

Date









Signature and stamp

· CONSTRUCTION OF STANDARD STAND

The configuration and completeness of the standard stand from 6 to 36 sq. m. may be seen in our Web-page:  http://www.goldendolphin.ru/Standart_booths.shtml.
· CONSTRUCTION OF INDIVIDUAL STAND 
In case of individual planning please draw up the plan of your stand according to form 3, using the symbols and numbering of the additional equipment. The additional equipment and furniture is listed in form No. 4. The plan drawn up by you will be used in construction of your stand. In case the area of your stand exceeds that of the pattern, we ask you to make it on a separate sheet and to send with the given form. When using power receptacles it is necessary to take into account that the power of one receptacle unit (T-piece) does not exceed 700 W. 

ATTENTION!

In case of untimely order (after 10.01.2012) and payment of the additional equipment the stand will be constructed in compliance with the standard completeness.

All changes in stand construction during mounting and exhibition will be subject to surcharge to 100% of the standard price.

· INDIVIDUAL CONSTRUCTION OF STAND 

In case of independant construction of the stand you will familiarize yourself with the rules for participants, renting the bare space, laid down in the present Reference book. 

Warning: Companies, planning to make construction independently should contact our technical department,  e-mail: tek@expolife.su
In case of independent construction the exhibitor will pay for electric connection of the stand, otherwise it will be not energize.

COST OF CONNECTION:

220V:

from 3 to 5 kWh – 

4820 Rubles
from 5 kWh to 10 kWh – 
5480 Rubles

Please complete this form and return it before December 25, 2011
· We agree with the standard stand layout __________ sq. m.

Signature of person in charge 






Stamp
· We ask to construct the stand in accordance with the individual layout _____ sq. m.

Signature of person in charge 






Stamp

· We ask to equip the stand with additional equipment. Payment for this equipment will be made before January 10, 2012.

Signature of person in charge 






Stamp

· SIGNBOARD AND SIGN LETTERING

Sign lettering at the signboard (10 cm height up to 15 signs) is covered by the price of the equipped standard booth, extra signs are paid 3 eur per each additional sign. 

To get your logo on the signboard, please, send us its colour layout or an electronic version (Corel Draw .CDR format). Fax copies and imprints of bad quality are not accepted. The cost of the work is calculated individually, depending on the complexity of the logo. Please place the following name on the signboard:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23


 
Please place the company______ logo(s) on the frieze panel

· RENT BARE SPACE AT the EXHIBITION
· We will construct the stand independently. Please, provide the electrical appliance_____V:_____kW
 The builder of our stand is the company ___________________________________

tel._______________________contact person_____________________________

Signature of person in charge_________________________


Stamp

Please complete this form and return it before December 25, 2011
The plan drawn up by you will be used in construction of your stand. In case the area of your stand exceeds that of the pattern, we ask you to make it on a separate sheet and to send with the given form. When using power receptacles it is necessary to take into account that the power of one receptacle unit (T-piece) does not exceed 700 W. If your company will use the refrigerating equipment, please mark the power socket “24 hours”. Otherwise the power supply will be turned off at 9 p.m.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1 
	Sq.m
	
	
	
	
	
	
	
	
	
	
	
	


Symbols :
Date_________






Signature and stamp____________________


· Please complete this form and return it before December 25, 2011
The equipment and furniture indicated in the standard stand fitting are included in price for equipped booth. Your standard stand fitting is attached to the manual. Please, fill the form to order additional equipment and furniture. 

	No.
	STAND ADDITIONAL EQUIPMENT
	Price
(Rus. Rubles)
	Amount
	Cost
(Rus. Rubles)

	1. 
	Solid wall panel, H2.5, 1.0m
	1224
	
	

	2. 
	Solid wall panel, H2.5, 0.5m
	1119
	
	

	3. 
	Glass wall panel, H2.5, 1.0m
	2082
	
	

	4. 
	Glass wall panel, H2.5, 0.5m
	1884
	
	

	5. 
	Sliding door
	2610
	
	

	6. 
	Curtain, 1 m
	776
	
	

	7. 
	Chain, 1 m. long
	762
	
	

	8. 
	Advertising cube without/with lighting
	2201/

2576
	
	

	9. 
	Turnable cube with lighting
	5844
	
	

	10. 
	Spot-light, 100W
	1000
	
	

	11. 
	Halogen lamp, 300W
	1884
	
	

	12. 
	Socket (three-prong)
	1000
	
	

	13. 
	Shelf, 0.3x1m
	617
	
	

	14. 
	Display table for exhibit, (500х500)
	1422
	
	

	15. 
	Display table for exhibit, (500x1000)
	1488
	
	

	16. 
	Display table for exhibit, (1000x1000)
	1760
	
	

	17. 
	Corner information counter, (R1000x500) H1000 
	2940
	
	

	18. 
	Corner information counter, (R500x500) H1000
	2742
	
	

	19. 
	Straight information counter, Н1000 (500x500)
	1884
	
	

	20. 
	Straight information counter, Н1000 (1000x500)
	2346
	
	

	21. 
	Show-case, Н1000 (500x500)
	2346
	
	

	22. 
	Show-case, Н1000 (500x1000)
	2344
	
	

	23. 
	Show-case, Н2500 (3 shelves), 500x1000 (with light)
	4860
	
	

	24. 
	Table, 70х110cm
	1190
	
	

	25. 
	Table, 60x60cm
	1013
	
	



	Contact: Viktor Sinegub
tek@expolife.su
	EXTRA EQUIPMENT AND FURNITURE
	form
	4


Company____________________________________________Stand_________________________

Telephone ___________________________Fax______________E-mail_______________________

Person in charge _______________________________________________________________ ____
The equipment and furniture indicated in the standard stand fitting are included in price for equipped booth . Your standard stand fitting is attached to the manual. Please, fill the form to order additional equipment and furniture. 
	No.
	STAND ADDITIONAL EQUIPMENT
	Price
(Rus. Rubles)
	Amount
	Cost
(Rus. Rubles)

	26. 
	Chair
	652
	
	

	27. 
	Bar chair
	987
	
	

	28. 
	Cabinet case, H700 (1000x500)
	2346
	
	

	29. 
	Cabinet case, H1000 (1000x500)
	2610
	
	

	30. 
	3 shelves stand, Н2500, (1000х500)
	2016
	
	

	31. 
	Coat hanger
	617
	
	

	32. 
	Ceiling screen, 1 sq. m.
	630
	
	

	33. 
	Ceiling grating with screen, 1 sq. m.
	1488
	
	

	34. 
	Brochure holder
	1092
	
	

	35. 
	Waste basket
	419
	
	

	36. 
	Carpet, 1 sq. m.
	657
	
	

	37. 
	Refrigerator
	3468
	
	

	38. 
	Extra sign (standard characters), Н-75\1 character
	80
	
	

	39. 
	ORACAL self-adhesive tape 
	800
	
	

	40. 
	Logo
	1586-2016
	
	

	41. 
	Cooler (hot/cold water installation (without drainage))
	2676
	
	

	
	Total
	
	
	


___________________




_______________________________

Date









Signature and stamp

· RULES FOR PARTICIPANTS, RENTING bare space AT the EXHIBITION

	
	


Attention!

The Exhibitor making construction independently should get accreditation for mounting-dismantling in “ Gostiny Dvor ” territory at “«А3М»:” JSC (phone.: +7 495 698-12-30, fax: +7 495 698-30-57, е-mail: a3m@bk.ru) - Gostiny Dvor, Ilinka, 4, Moscow, Russia - to agree electric layout and communication connection scheme to the Exhibition Management.

1. The participant, who paid the bare space, will be given only the exhibition place marked out. It is prohibited to use the equipment, structures (walls) and service lines of the adjacent stands.

2. To present the plan of the own stand to the technical department with obligatory indication of the total consumed power not later than on the 15 of January 2012.

3. Pay for electric connection of the stand to the Management of the exhibition, proceeding from the power consumed, not later than on the 38 of January 2012.

4. Ask the Management of the exhibition to sign the letter to delivery the stand equipment and the list of employees (each letter in three copies) and agree the time of the equipment delivery. 

5. Agree construction of the stand with representatives of the fire service, having presented to them all required certificates and documents for materials and structures, from which the stand is to be constructed, and get permission for exit and construction of the stand. 

6. Get permission for delivery of the stand equipment in the guard service of Gostiny Dvor.

7. Being at the exhibition site, ask the Management of the exhibition to clarify the place of construction of your stand. 

8. The electric connection of the stand will be made after full completion of wiring operations, measurement of the insulation resistance of wires (at the expense of the Exhibitor) with obligatory availability of the own individual electric board with automatic protection and feed cable of the required cross section and length. 

9. Upon completion of the exhibition vacate the area occupied within the terms determined for dismantling. It is necessary to obligatorily remove the construction waste (all structures and components of the stand left after dismantling).

10. If the construction organization of the Exhibitor fails to do works within the terms specified for construct by the Management of the exhibition, the Exhibitor (or construction organization) will inform the Management of the exhibition well in advance of extension of construction terms and pay for overtime work.

11. By 9-00 o’clock on the February 16 all construction works will be completed, all non-required equipment, containers and garbage will be removed by the builder. Otherwise, the Exhibitor will be fined. 

12. The period of mounting of the exhibition – February 14 , from 11-00 to February 15, 19-00 o’clock, 

13. The period of dismantling of the exhibition – February 19, from 18-00 to February 19, 22:00 o’clock.

	Contact: Viktor Sinegub
tek@expolife.su
	 TECHNICAL APPLIANCES
	form
	5



Please complete this form and return it before December 25, 2011
In case of demonstration on your booth acting exhibits it’s necessary to order special technical connection as follows:

ELECTRICITY

	
	
	
	Exact consumption

	Alternating current 
380V/3-phase/50 Hz


	· up to 5 kW
· up to 10 kW
	4820 Rus. Rubles
5480 Rus. Rubles

	___________ kW

___________kW


While high voltage on the exhibit, the time for exhibit demonstration could be confined. 

Technical connections are realized at obligatory presence of stand specialist and under his own supervision. 

In case of demonstration of large equipment on your stand, please fill in the table:
	Dimension of the equipment

	Width, m
	Length, m
	Height, m

	
	
	

	Weight of the equipment

	Gross, kg
	Net, kg

	
	

	Power requirements

	Max, kW
	Idle, kW

	
	


__________________



_______________________________

Date







Signature and stamp

	Contact: Ardasheva Olga
e-mail: olga@expolife.su
	APPLICATION FOR ADVERTIZING ON CJSC GOLDEN DOLPHIN’S INFORMATION CARRIES
	FOPM  6


PLEASE, SEND THE FILLED-OUT APPLICATION FORM TO THE FESTIVAL COMMITTEE BEFORE DECEMBER 25, 2011
Company’s full name:________________________________________________________________________________
Legal address: _____________________________________________________________________________________

Mailing address: ___________________________________________________________________________________
Telephone: 




 Fax: ____________________E-mail: ___________________________
Person in charge(position, name):___________________________________________________________________________________________
Person in contact (position, name): _____________________________________________________________________
Contact: Telephone: 






 E-mail:_________________________________
	1. PLACING COMPANY’S LOGO TO INFORMATION IN THE OFFICIAL CATALOGUE OF THE FESTIVAL

	     20X20 mm (Full Color)
	1080 Rus. Rubles


	2. PLACING ADVERTISEMENT IN THE OFFICIAL CATALOGUE OF THE FESTIVAL

	     1/1 (Full Page / Full Color)
	18000 RR

	      ½  (Half Page / Full Color)
	12600 RR


	  3. THE RIGHT TO PLACE ADVERTISING CARRIES IN THE TERRITORY OF FESTIVAL

	      Advertising Construction (up to 1x1.5 m.)
	10800 RR/ piece

	     Hanging Banner (up to 15 sq. m.)
	18000 RR / piece

	     Placing advertising Construction (up to 4 sq. m.)
	10800 RR/ piece

	      Poster (size AO) on a wall of the Conference Hall
	3600 RR / piece


TOTAL  _________ EUR

DISCOUNT ALTOGETHER_________ EUR

ALTOGETHER_________ EUR

ADVERTISER (signature of the person in charge) 


(Official Seal)

	Contact: Ardasheva Olga
e-mail: olga@expolife.su
	ADDITIONAL SERVICE APPLICATION
	FORM 7


PLEASE, SEND THE FILLED-OUT APPLICATION FORM TO THE FESTIVAL COMMITTEE BEFORE DECEMBER 25, 2011
Company’s full name: ________________________________________________________________________________________
Legal address:  ______________________________________________________________________________________________
Mailing address: _____________________________________________________________________________________________
Telephone: 




Telephone: 
___________________ E-mail: ________________________
Person in charge(position, name):______________________________________________________________________________
Person in contact (position, name): ____________________________________________________________________________
Person in contact (position, name): 




_________ E-mail:___________________________
· Dates and time of planned activities are to be negotiated with the Committee after the receipt of the application

	1.                                                                                                LARGE CONFERENCE HALL ( 80 - 100 seats)              

	 Time in the conference hall (for conducting seminars, master-classes, and presentations).
	7200 RR / 1 hour


	2.                                                                                                                  OTHER

	The announcement on the radio
	360 RR / 1 declaration

	The demonstration of the preview trailers on the electronic

 panel 
	900 RR / 1 minute

	The rent of the Warehouse 
	3240 RR / 1 sq. m. 



	The distribution of the booklets near  the entrance 
	7200 RR / 4 days

	 The possibility of using the animators in the exhibition
	10800 RR / 4 days


	3.                                                                                                     MAIN STAGE               

	Time on the Main Stage (for conducting presentations, master -classes, and promotional actions).
	10800 RR / 1  hour


TOTAL  _________ EUR

ADVERTISER (signature of the person in charge) 


(Official Seal)
	Contact Zharova Anastasia

nastya@expolife.ru
Evgenia Sidyakina
evgenia@expolife.su, 
	Information about your company to the Official Catalogue


	form
	8


Form in the Catalogue.

Information about your company to the Official Catalogue

(fill up this form, please, and send back to the Organizers).

	● A Letter of the Alphabet, corresponding the name of your company

● Company

● Country

● Address

● Tel.:

● Fax: 

● e-mail:

● http://
	


	Detail information about your company, for example: line of work, company’s history… (no more than 400 symbols):



	



  Sadovnicheskaya str. 57, office 9, Moscow, 115035, Russian Federation,

tel.: +7(495) 968-47-68
Web-page: http://www.goldendolphin.ru
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Company____________________________________________Stand_________________________


Telephone ___________________________Fax______________E-mail_______________________


Person in charge ___________________________________________________________________





Contact: Viktor Sinegub�tek@expolife.su�
STAND LAYOT�
form�
3�
�






Company____________________________________________Stand_________________________


Tlephone ___________________________Fax______________E-mail_______________________


Person in charge ___________________________________________________________________





Contact: Viktor Sinegub�tek@expolife.su�
STAND CONSTRUCTION�
form�
2�
�












Contact Zharova Anastasia


nastya@expolife.ru


nastya@expolife.su


�
BADGES, INVITATION TICKETS, SERVICES 


�
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Company____________________________________________Stand_________________________


Telephone ___________________________Fax______________E-mail_______________________


Person in charge ___________________________________________________________________



































Company____________________________________________Stand_________________________


Telephone ___________________________Fax______________E-mail_______________________


Person in charge ___________________________________________________________________





Contact: Viktor Sinegub�tek@expolife.su�
EXTRA EQUIPMENT AND FURNITURE�
form�
4�
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Company____________________________________________Stand_________________________


Telephone ___________________________Fax______________E-mail_______________________


Person in charge _______________________________________________________________ ____
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